UBND TP THU DAU MOT CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG TH NGUYEN TRAI Poc 1ap - Tu do - Hanh phiic
S6: 403 /QB-THNT Phii Cuong, ngay 02 thang 10 nam 2024
QUYET PINH

vé viéc phan cdng nhiém vu phu trach Céng nghé théng tin
niam hoc 2024 - 2025

HIEU TRUONG TRUONG TIEU HQC NGUYEN TRAI
Can cir Théong tw s6 2812020/ TT-BGDPT ngdy 04 thing 9 nam 2020 cua B

Gi4o duc va Pdo tao Ban hanh Théng tr Piéu 1é truong tiéu hoc;

Cdan cir vao Quyét dinh sé 490/0D-PGDPT ngay 07 thing 4 nam 2020 cua
Trieong phong GD va DT vé phé duyét quy ché dam bao an toan, an ninh thdng tin
trong hoat dong #ng dung CNTT cia Nganh Gi&o duc va Pdo tao Thanh phé Thi
Dau Mét;

Can cir cong van 495/PGDPT ngay 07 thdng 4 nam 2020 cua Phong GDHT TP
Thi Dau Mét vé viéc dam bdo an toan, an ninh cac hé thong CNTT tai cdc don vi
trieong, co s¢ gido duc trén dia ban thanh phe;

Can cir vao Ké hoach s¢ 381/KH-THNT ngay 27 thang 9 ndm 2024 ciia truong
TH Nguyén Trai vé ké hoach thic hién nhiém vu ing dung céng nghé théng tin,
chuyén ddi so va thang ké gi&o duc ndm hoc 2024-2025;

Xét pham chdt, ndng liee va trinh dé cua vién churc.

QUYET PINH:

Piéu 1. Nay phan cong nhiém vu cho can b, giéo vién, nhan vién trong hoi
ddng su pham phu trach Céng nghé thdng tin nam hoc 2024 — 2025 (¢ danh séch
phan cong cu thé kém theo).

Piéu 2. Can bo, gi4o vién, nhan vién trong hoi déng su pham cin cir VAo

nhiém vu cu thé duoc phan cong cé trach nhiém xay dung ké hoach hoat dong va



thuc hién ké hoach cho phu hop véi dic thi cdng viée dugc giao, chiu trach nhiém

dam bao an toan, an ninh thong tin cua nha truong.

Piéu 3. Céc 6ng (ba) cd tén tai Diéu 1 chiu trach nhiém thi hanh quyét dinh

nay.
Quyét dinh nay c6 hiéu luc ké tir ngay ky./.
Noi nhan: , EU TRUONG
- Phong GDDT TP TDM (b/céo); - .
-Luu VT. TRUONG ,
TIEU HOC. 7
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2\PHU TRACH CNTT NAM HQC 20234 - 2025

Ho va Tén

Chirc vu

Nhiém vu dwgc phan cong

Ba Nguyén Thi Hién

Pho hiéu truong

- Phu trach chung.

- Chiu trach nhiém trudc
UBND TP Thu Dau Mat; Phong
GDDPT TP Thu Dau Mot vé toan
bo hoat dong CNTT, cbng tac
dam bao an toan thong tin cua nha
treong.

- Quan ly va diéu hanh moi
hoat dong CNTT cua nha truong;
triéu tap va chu toa cac cudc hop
lien quan dén CNTT cua nha
truong.

- Theo ddi, kiém tra viéc wng
dung CNTT cua giéo vién.

Ba Bao Hoang Quyén

Giao vién Tin hoc

- Xay dung chuong trinh hoat
dong cua website; kho hoc liéu
$6.

- Quan ly truc tiép phan mém
CSDL nganh: Bam bao d6 chinh
xé&c thdng tin vé nhan sy, hoc sinh
trén phan mém, vé viéc nop cac
bao cdo cua hé thdng 18n cap trén
dung thoi gian quy dinh.

- Quan ly tryc tiép phan mém
VnEdu: Chiu trach nhiém chinh
trong kiém tra, don ddc gido vién
hoan thién danh gia, diém, nhan
Xét dng quy dinh va thoi han caa
hoi déng nha truong;

- Chiu trach nhiém quan ly cac
phan mém Temic, BDTX truc
tuyén, phan mém Cong chic vién
chuec.




3 | BaHoang Thi Hoa

Giao vién Tin hoc

- Chiu trach nhiém vé Pho cap
gido duc. phan mém Coéng doan
va phan mém Cong dan hoc tap.
- Quan ly trang website cua
truong:

+ Chiu trach nhiém chinh trong
viéc soan thao xay dung chuong
trinh hoat dong cua website.

- Truc tiép phu trach thuc hién

4 | Ba Bao Hong Ngoc Ké toan phan mém Ké& toan; phian mém
Quan ly tai san; quan ly luong.
5 | Ba D3 Thi Thu Huong Thiét bi - Chiu trach nhi¢m ve phan mem
quan tri thu vién va thiét bi
- Chiu trach nhién quan ly phan
6 Ba Nguyen Thj Tuyét Yt hé quan ly thdng tin y te truong
Mai hoc, quan ly vé théng tin stc khoe
hoc sinh.
- bang Lich lam viéc cua Nha
truong trén trang Website don vi.
X x : Kiém tra van ban, cong van di -
7 Ba Nguy_?n Th% Thanh Van thu dén qua Thu dién ti (email
Thién Truc . , )
nganh) cua don vi.
-Quan ly phan mém Quan 1y van
ban.
8 | BaLé Xuan Phuong GVDL Quan 1y Fanpage CDCS truong
trén nén tang Facebook.
9 Ba Tran Thi Trang TPT Doi Quan 1y Fanpage Lién doi truong

trén nén tang Facebook.

Noi dung cong viéc duoc giao & trén sé co su thay doi khi c6 su bién dong
vé nhan sy cua nha truong (sé c6 QD thay thé)./.
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