PHONG GDPT TP THU DAU MOT CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG TH NGUYEN TRAI DPoc lap - Tw do - Hanh phic

Sé: 794 /BC -THNT Phii Cuong, ngay ([thdang 11 nam 2023

BAO CAO TONG KET CONG TAC
QUY CHE DAN CHU TRONG TRUONG HQC NAM 2023

Cian cir Cong van sé 1738/PGDDT-BCPQCDC ngay 19/10/2023 clia Ban
chi dao thuc hién Quy ché dan chu nganh Gido duc va Pao tao thanh phé Thu
Dau Mbt vé viée tong két thuc hién QCDC nam 2023, Ké hoach thuc hién QCDC
2024;

Nay Ban chi dao thuc hién Quy ché dan chu truong Tiéu hoc Nguyén Trai
tong két & nam 2023 nhu sau :

I. V& t6 chire thwe hién céc vin ban chi dao

1.1. Nghi dinh s6 04/2015/ND-CP ngay 09 thang 01 nim 2015 ciia Chinh
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Hiéu trudng nha trudng ¢ t6 chirc ddy di va ding quy trinh vé viéc hoi hop
theo huéng dan &don vi qua day luén ling nghe tiép thu nhiing y kién déng gop
ctia doan thé, bo phén, ca nhan dé tré thanh Nghi quyét cua don vi va tap thé cling
thuc hién; co so, téng két hang thang vao phién hop Hoi déng su pham.

Phéi hop cung Céng doan trudng to chirc Hoi nghi Can b vién chirc dau
nam ding hudng dan va thoi gian quy dinh. Trong Ho1 nghi thé hién duogc dan
chu, néu duge trach nhiém cta Chinh quyén, Cong doan. Tap thé théng nhit vé6i
céc chi tiéu, ndi dung da dang ky; giai quyét kip thoi vé ché do chinh sach cua

nzuoi lao dong dong thoi CBGVNV xéc dinh rd vé trach nhiém cua ban tha -

phan dau hoan thanh nhiém vu; tap trung vao cong tac chuyén mén, doan thé va
cac cugc van dong cua nganh phat dong.
Cong khai kip thoi day dt vé chu truong, chinh sach ché d6 dé CBGV biét

va giam sat theo doi.




Nhan xét: Nha truong thuc hién theo néi dung ¢ Nghi dinh 04/ND-CP
huéng dan, phat huy dan cha & don vi, khéng cé don thu khiéu nai cia CBGVNV
phan anh trong ndm qua.

1.2. Thong tw 11/2020/TT-BGDPT ngay 19 thang 5 nam 2020

Nha truong xdy dung ké hoach cong tac nam, thang phu hop véi diéu kién
thuc té ctia don vi. Théng qua céc ky hop Hoi dong hang thang nhan xét, danh gia
va trién khai ké hoach kip thoi phit hop véi thyuc té ciia nha trudng.

Tién hanh x4y dung vé ndi quy ctia truong; trién khai dén tap thé CBGVNV
vé ché d6 1am viéc, trach nhiém dé thuc hién ding yéu cau;

Chinh quyén va Céng doan xay dung Quy ché phéi hop lam viéc tir d6 thiy
ro trach nhiém trong quan ly va van dong nguoi lao dong tham gia cac hoat dong
ciing nhu déng gép v kién vé cong téc, ké hoach khi c6 yéu cau;

Tién hanh cing c¢6 Ban chi dao kip thoi do 6 thay d6i, dam bao day du vé
s6 luong, co cau hop 1y & céc t, bo phan dé di vao hoat dong hidu qua.

Nhan xét: Pam bao duoc yéu cau theo Thong tu 11/2020 ngay 19/5/2020
cua B6 Gido duc va Dao tao, xay dung moi quan hé t6t trong tap thé nha truong.

II. Viéc thuc hién dan chi trong ngi bg nha truong

1. Trach nhiém cia Hiéu trudng

Dua vao phuong huéng nhiém vu ndm hoc cia Nganh trudong da cu thé hoa
dé xdy dung phuong hudng nhiém vu nam hoc, hoc ky, thang, tuan cho sét va phu
hop thuc té vao cudi hoc ky, cudi thang ¢é nhén xét, danh gia dé kip thoi rat kinh
nghiém, khic phuc nhimg ton tai, han ché.

Thuc hién nghiém tic viéc cong khai hda theo quy dinh ctia Nganh nhu: ké

hoach, ché do chinh sdch, céc khoan thu, chi, nang luong trude thoi han, dinh ky

va céc ché d6 khac ctia gido vién.

Xay dung hom thu gép y & cac diém truong;

Trién khai day da céc van ban chi dao cua cac cap dé doi ngii cua trudng
nam bit tir d6 chap hanh thuc hién, dic biét nhiing viéc ma gido vién khong duoc

lam;
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Giai quyét kip thoi cac ¥ kién dé xuét ciia phu huynh thong qua dién thoai,
gap truc tiép, hom thu gép ¥ theo tham quyén nhu: ché d6 hudng hd tro hoc tip
cho hoc sinh, cong tac tuyén sinh dau cip, chuyén truong, bao hiém y té.

Thuc hién nghiém vé ché d6 lam viéc, hoi hop & don vi; dam bao nguyén tic
tap trung dan chu.

Xay dung va t6 chirc thuc hién kiém tra ni bo theo ké hoach dé ra.

2. Trach nhiém ciia céc to chire doan thé

Lap ké hoach nam, thang kip thoi va c6 phé duyét ciia nha truong;

Phéi két hop trong cong tac dé xuét kién nghi nhing van dé khé khan dé
hoat dong dat hiéu qua nhét .

Trong cong tac, co ddi moi vé cung cach lam viéc, luon duc rat kinh
nghiém, nang cao hiéu qua va giao quyén tu chii cho t6, bo phén trong cong viéc .

Phét huy t6t quyén lam chu, dong gop v kién ndi dung cho truong dé khic
phuc tdn tai, hoan thanh nhiém vu dugc phan cong.

3. Trach nhiém cia Ban dai dién cha me hoc sinh

. Phéi két hop tdt trong viéc gido duc cac em, cung voi truong thuc hién t6t
ngay toan dan dua tré dén trudng, kip thoi dé xuit cac vén dé c6 lién quan dén
viéc gido duc, gié’ing day hoc sinh.

- Nhén céc ngay 1& cua truong nhu: L& khai giang; 1& Tong két nam hoc va
cac hoat dong khi dugc nha truong moi déu c6 tham du dé dong vién tinh than
thay, c6 .

4. Trach nhiém cua tirng thanh vién trong nha truwong

- Theo chirc nang, nhiém vu cda tung ca nhan da hoan thanh nhiém wvu,
khong c6 cé nhan nao bi ky luat.

- Ludn hoc tép, trau doi vé chuyén mén dé nang cao chat lugng gido duc
nhu: tng dung céng nghé théng tin; st dung d6 ding day hoc dé giang day, doi
méi vé phuong phap nham nang cao chét luong dao tao, tham gia cic phong trao

vin thé my do céc cap phét dong.

- Luén ¢6 tinh than doan két hd tro nhau cling tién bg.




- Chép hanh tét vé chu truong dudng 16i ctia Pang, chinh sach phap luat cta

Nha nudc, khong co6 ca nhan nao vi pham phap luat.
Trén day 12 bao céo tong két cong tac quy ché dan cht nam 2023 cia truong

Tiéu hoc Nguyén Trai./.
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Ban chi dao thue hién Quy ché dan chi
Nganh Gizo duc va Pao tao TP Thii Diu Mgt
Ban chi dao thyc hién Quy ché dan chi |
Truong tiéu hoe Nguyén Trii

CONG HOA XA HOI CHU NGHIA VIET NAM

Poc lap - Tw do - Hanh phic

TIEU CHI PANH GIA, XEP LOAI

VIEC THU'C HIEN QUY CHE DAN CHU TRONG HOAT PONG

CUA NHA TRUONG NAM 2023

Noi dung, tiéu chi cham diem

pié sR R
TT Noi dung thue hién Minh chirng Wit Biein Didm.
’ tiéu chuéan tur cham PGDDT cham
1 Cong tac lanh dao, chi dao thuc hién 28 28
1 Xdy dung van ban chi dao cua cap uy 05 05
hanh ldp, kién tod Chi 3 thue hién QCDC | ., e g 5. B
g | e, It tosn B Gl Bgares e hipntg C6 QP thanh 1ap BCD ciia truong 03 03
¢ co quan, don Vvi.
12 C6 Nghi quyét phin cong trach nhiém cua cAp iy vé  |Viéc phan cong trach nhiém thé hién trong ké 02 0
= |thuc hién QCDC hoach cta Ban chi dao e -
2 Hoat déng cua co quan, don vi trong trién khai thuc hién 10 10
Nha truong co ké hoach cta Ban chi dao vé thuc
2.1 |C6 ké hoach chi dao thuc hién QCDC hang nam hién QCDC hang nim va ké hoach td chirc Hoi 2.5 2.5
nghi Can bd- Vién chirc
T chirc thuc hién din chi, cong khai, minh bach trong|C6 xay dung Quy ché lam viée, Quy ché chi tiéu
noi bo va td chirc cong khai hoat dong trong sb Qe 2.5

2.2 lquéanlyva diéu hanh hoat déng ciia co quan, don vi
theo Diéu 4 Thong tu s6 11

Nghi quyét Hoi dong




I zl 1214 DADED 9p 1oy Sugo reyd Sunp 1ou SugyN| |
8v 0S 1Aang-11/070Z/11 gs m Sugy[, 0oyl DO Sunp 10u ogd ugly Ay d0yd oLf I
A0 9% 80> ugp —— PEApAE I T S S
o . 0q ‘péyu dgd 20np DADO 9A UBQ UEA NII[ 18 98D -
uenb ug1] 00 0s oy np jeyu ded ‘o nnj 1oy diy - : : ; o .
20 20 : quip Anb muﬁ (p1) ngo nRA oay) Sunp 10U np duonpieyd|  T'H
q . e "' owq wep ‘lgnx 30p Ay yuip 0ed ogq np Ap UIIY YT -
oo ogq uy SuQy) Op 2yd 94 1oy diy orq weg - ovq mn Fugw 6D 31D
% 3 —U Q %
DADD Uity ori 931A ugp uenb el
€0 €0 ugI] 09 ueq ueA 9589 u) 1yd Sunp 1du enb udly 9 04 DADO UANY ONY} A UL UEA IFORA I 0 Iy
Sl PR UL 1 Sugy po os yuip iyBN 191 ugnb dés 06y onyo o
S0 S0 opo opq uf) Suoys ‘ugny dé1gp gud| ¥
udiy ia uop ‘aenb 00 Suon ugAnb
20 70 oniy) o} uUQd Yaroy 9 TRy ugL ‘13 yuep o31A|  yury) Sunp Aex ‘Sueg Sunp AeX RIS WYY UJIA UBOD| '€
ugyu 1y8 Suop 10K 194nb iySN 0s enb Uy QYL DA‘DDED SUP UBA RA 18S WEIS Q1) 1BA 301 U DAY
3uonn yuip Anb Sunp Er
o 2 0 DA - €0 ySu 10H 90y 01 9314 94 05 9U 09| DA DD 1yBu 10H 20y 03 ugAnb yuyd 104 doy 1oud| = °
duonn 0 DADO Y o1y Jgs WeId : 2aoouly| .
w0 R d31A 94 §D@D ‘AN YD BNO OBP 1Yo URQ URA 0| Oy} 091A JpS WIRIS [BYY UL dNUYD 01 BA UEG URA 9D .
10@ ‘ugo@ yoeoy 9y ‘Sugnn ugknb yuyyo DADO 193 Uiy 21y} YD
20 20 2 : . ok wesionl _ 3
10A $O@D eis doy 1oyd 9uo Anb 0| 01 doy 1gyd deyd udiq ogoy YyaBoy 9 99 i UEOp 9LH
8 8 iA uop ‘uenb 00 Suo} Py} UBOP 0O BNO QI} [BA =
) ) 001 uQnJ} UBp Ugyu I} Yyuey) ueq end 0S “weu Suey HADO 18s )
% *L oY “0q 10U &1} wgny os oy np dg] 191y 9o FuoniL | wwIB ‘en WYY Yooy $y Uy 1y} onyo 03 Burip ALX ¥
ez ¢z 103 USIY oYy ey UILN BA Supyl Sugy N1y werd £ quip ueq oerd onyo 01 =

ueq ‘yoiy ugry ‘Gugp 10H doy onyo 93 99 Fueni

gA ia uop ‘uenb 0o eno Fudp 180y Yooy 93 Sunp Aex




10 neq Ny L, 41 Sudp
OB] UROQ URIT BA OBJ OEP BA J1ip 0813 SuQyq

quip
£0 €0 END : ; i I'y
o Anb ue1d 1oy) Sunp ‘veyd yuey np iySu 104 onyo 0
€207/01/€1 A¢Su @1ET-1AADd-LTAH/11L] i als e L A
0s ugp Suony uga ug) 03y} 0gq WeQg
Sl Sl DADDED IYSu10H onydo 01 JA| ¥
“A1 uenb 9q upo ‘op1S pyu iySu 10H+
doy oono Suoxn [19sm3uQyl ‘bl nigosyy|
. o quiq oyd v yuiq oyd 11y og) SuQo WP WAy +| 1 WY IBs WS DADDED o0y yuiy ¢ udy aiyp|  © .
onyl yuiy Z ugny 9y,
fy3u ugry “ny) uop 11 9s MBuQyL ‘Cl NI ody) e wigny|
x - 19Anb 1215 gA uep SuQd dar {ANLL Ueg 05 Q4 0D s weid DA DOED Funp 10u ¢ np Aep udiy onyL b
80 80 BI} WYY 98S WRIS DA DDED Sunp 1gu SumyN| ¢
iA uop eno iysu 19y enb Jug
) IA UOp BOD DAHO : 1OH oyl + 171 0s mBuoyy 71|
<4 <0 ﬁ_wﬁ onn ught £813 weyl + nai yuip Anb oawy uary £ Ae] ony quiy 4 udry o1 2
aNY) yuIy 7 96np udry y, RRAES S5 PR g TR
. 1198 m3uoyy,
L0 20 POH Tigiage ‘11 NI 02y} Uy £ w13 wiey) 20y 1ongu m:.:u wuecer| 1z
DAED IySu 10H anyd 03 08 oy enb udiy 3y1 00 uary £ 18 wew 200p HAIIED SUnp 10U § USIY oY |
60 01 yuip 194Anb ia uop ‘uenb 02 nep Funp rondu ‘ugny A B15 weyl DA DFD Sunp 19u JunyN z
uma 9A quip o B ngIg ‘g ueo uip Anb oayy wer EM ; .ﬂwﬁwcw%w ;
10 <0 reqyy 105 5314 10p Suony udIYy A1Y) 07 01 ngI@ T ug :M: ip ; ) waip 1oq3 JE] ...: £
_ T Sunp ey ugd o31A 1oy divy Funp np Aep udry ariy,
duonn eyu
enod Sugp 10H doy 2ono ‘iySu 10y 183 oeq SuoyJ +
] 2P 10H doy . YSu I0H ! : qsuQyL 11 08 m SUoyL ‘01
<0 20 fip 0913 05 09 18} aw% VRN mIg|u 023 18y SuQd 2 ury £ udiy on
o 2K 03y reyy Sugo onYy YuIy 7 USHY oty 00 gid T UBOYZ] 02y Ieyy suQd dnyj yuly £ ughy sny,
039 3ugys g 0s Ny FuQy T ‘g NI 0ay 191 y
20 30 1ok wigTu v 9 Bugny eno 194nb iySN 05 0 iyFu 11 95 M suQyy "6 nt@ 0341 1919 DA'DDHD

10H ‘doy o¢no oeo oea doys Suor udry onyy 09

oyo reyy Suga reyd Sunp 1Qu 7| np Aep udly ony




\2\

T
=\

f X

i

o

193 Wed ueg 191A UIA UPYU

wgu uey

Fuoyd 2p ‘Suo
[ 20 ‘UgtA 0v1S “UgIA SuBG B9 18} 00 90T 0T 2P YD o3y} YUuIN EU mm so.mu uoyd "onp oep ..E 9
g ¥ ! m oayy wej e d§) 00y yuew AP 5314 101 UIY dNYL
20 70 dou mcbv.muw%b, Mﬂwﬁ :NM» :.cwm N%M \.,:Mwmgm ugp ugyu 3uoi ug) ‘3 c
:mm: o0y Suoniy, , ONYd 01 BA .mE.% Aex .oo e SugeStnp gz i RN AL
; T —
<0 <0 gk we) B] ov1d ouﬁﬂwwwwvﬂﬁmmm M“bohwwwﬁww WMMU Mz ¥
A < 3 A A \m Ll i v Y ¥ " LY b = “ ;
10U (SHHA‘SH*AD 1x Sun oy And) Sunp Aex 09 Su7) 05 503 BOY UEA U0 AnQ) 103 UAIY A I0YI 91
ugp 3uQd BN NEd ugp FuQd BNO 0D 0} “TeU NI
0 <0 nak o3y} 1pAnb 1815 5314 10p 034} 0S QY 9D| Ny UOp 19Anb 1213 A UBD dan ov1 SuQo 191 Uy onyL t
1ow yuiy yup Suox ded opd ugAnb yuya
- ‘a0nu gyu Yuiyo yuey uenb 0o uon ugA ugp or) 3uQo
W <o DR RIHOORE S oW 10p BA 3UQNI FUB) A nyd yury) Suon) ny enod ¢
9102/5/91 AeSu SLL-LO/91 95 iy 142391 UIY ony L,
20 yuIyo yuey onj Suoyy uI[ BN JOW ‘BN JOW YD 0 03y} yuly
- N1 9P UBA 980 19AND 1815 9p USIY oA 9| YUY Oty MY YIED 189 9F) FUQD 103 URIY AN M2 QL :
11 7l uenb ug1] 92 onys 3 ‘uenb 00 ‘uep 3u0d 104 9314 FuQd 394nb 113 vA dy uenb Fuon nyd ugp sunp 1oN| 111
¢ A yuip Anb
UQIA UBYU ‘ONYd UIA NIy wetd : inprire S
S0 g0 . ’ oay A] uenb ugAnb wrey) 00Ny} dNYD UJIA ONLD FUYD I
ueg 1OA 19p 00y WU [ONO OBA IS Yupp 0S OH . : c ;
d k ‘ ‘0q ugo 10A 10p wgu Sugy A Yuip I3 qupp aNYd QL
S0 S0 DADDED 194 10p wgu Fuey 4 yuip IS yuep 9Ny 91 S
Suonn end DALD ueq ugA 3unp .
- 5 NH USDY ugA opo oeA ugry £ dos Suop 90|  Aex dod Buop Buon DADDED B MY uEp ANy 14d | T
201 SUQNI) UBp UBYU BI} Yuey) )
3
50 €0 QN BRONGR MgH il HUBY e DR gk ueg end Judp 1oy Suony Suonyd ga gnb 9y oeo oeg by
3uQnuy end weu Suey 9q 1QU NN 140 DADED| .
o = 2y2 And) ‘yuryo 1y oo opq Suon Uy QUL| OYd Yops Yquiyd Op YYD “YuIyd Iel 1eyy Bugo ugry onyy| - %
: (1ia 10N 09 Bno
. - Fuonn eno 20y weu [ 9107/1/€1 Ae8u ANE-LIL/910T/10 95 M SUQUL °L nQl@| . b
Z

nep DAED Iy3u 10H 09 03 05 QY 00y ]

z ugoty{ ugp Suony 0dy1) 0 9s yuip YN ‘s nid

‘z ugoypy 0ay [, Sunp 1ou opa np Aep iydu 10 orq wed




yuip

0 3uQyl 94 1031 OB
20 [ 0D 08q U} 3UQY] 9A 101 OBq WE Anb oat 0o opq uy Fuouy 971 Suo 101 0vq WE -
’ ugp SUQd gA ONYD 03 OYD 931A FuQd j24Anb 1813 ] X
£0 €0 weyd 1A Suoyy A uog 8uon 9A00€D 00 01 18U NAIYY Ny} UOP 00 FuQyy -
S0 <0 3udo wald

w9Ip FUQ L




PHONG GDBT TP THU DAU MOT CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TIEU HQC NGUYEN TRAI Péc lip - Tu do - Hanh phiic
S6: 3 £9/Qb- THNT Phii Cucng , ngay Olthdng 11 nam 2023
QUYET PINH

Vé viéc Kién toan Ban chi dao thye hién quy ché dan chi nim 2024

HIEU TRUONG TRUONG TIEU HQC NGUYEN TRAI

Cdn cir Nghi dinh s6 04/2015/ND-CP ngay 09/01/2015 ciia Chinh phii vé
thuc hién dan chu trong hoat dong cua co quan hanh chinh Nha nudc va don vi su
nghiép cong lap;

Can cir Thong tu 56 1 1/2020/TT-BGDDT ngay 19/5/2020 cua Bo Gido duc
va Pao tao vé viéc hedng dan thiee hién dan chu trong hoat déng cua co so gido
duc cong lap ;

‘ Can cir nhiém vu v’c‘z quyén han cua Hiéu truong duoc quy dinh tai diém d-
Diéu 11 theo Thong tw s 28/2020/TT-BGDDT ngay 04/9/2020 cua Bj Gido duc
va Pao tao vé ban hanh Diéu 1é truong Tiéu hoc;

Cdn cir Céng vin s6 1 738/PGDDT-BCDQCDC nay 19/10/2023 cua Ban chi
dao Nganh GDDT thuc hién Quy che dan chu vé viéc tong ket thuc hién QCDC
2023, ké hoach thuc hién QCDC 2024 ;

Cdn cit vao tinh hinh thue té ciia nha truong.

QUYET PINH:
n Piéu 1~. Kién toan Ban chi‘ dao thuc hién Quy ché dan chu cua truong
Tiéu hoc Nguyen Trai nam 2024 gom cdc dng ( ba) ¢ tén sau day:

1.0ng Nguyén Trong Hién Hi€u truong Trudong ban

2. Ba Bao Thi Bich Tuyén CT Cong doan Phé ban

3. Ba Tran Thi Kim Hoa P.Hiéu trudong Pho ban

4. Ba Nguyén Thi Hién P.Hiéu truéng Phé ban

5. Ba Ta Thi Mai Thao Bi thu chi doan Thu ky

6. Ba Bao Hong Ngoc T6 truong Van phong  Thanh vién

7. Ba Nguyén Thi Héng Diém Tb truéng T6 Mot Thanh vién

8. Ba Lé Hong Nhung Té truong T Hai Thanh vién

9. Ba Phan Thi Hong Huong  T6 truong T6 Ba Thanh vién
10. Ba Dinh Thi Kim Tién Té truong T6 Bén Thanh vién
11. Ba Tran Thi Thanh Thuay  Té truéng T6 Nam Thanh vién
12. Ba Ha Thanh Hoa T6 truéng MT-Hat-TD  Thanh vién
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13. Ba Nguyén Thi Duyén Ngoc T truéng Anh vin- Tin Thanh vién

Piéu 2. Ban chi dao thuc hién Quy ché dan chu cta truong Tiéu hoc
Nguyén Trai c6 trach nhiém xay dung ké hoach hoat dong va béo céo két qua thuc
hién theo huéng dan tai Nghi dinh 04/2015/ND-CP ngay 09/01/2015 cua Chinh
pht; Thong tu sd 11/2020/TT-BGDDT ngay 19/5/2020 ctia Bé Gido duc va Do
tao

Piéu 3. Cac ong ( ba) ¢6 tén tai Didu 1 chiu trach nhiém thi hanh Quyét
dinh nay.

Quyét dinh ¢6 hiéu lyc ké tir ngay ky./.

Noi nhin:
-BCPQCDC Nganh GDDT TP (b/c);
- Nhu Bidu 1; \2
-Luu VT.




PHONG GDBT TP THU DAU MOT CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG TH NGUYEN TRAI Pic liap - Tu do - Hanh phic
S6: J9L/KH-THNT Phii Cuong, ngay (/thang 11 ndm 2023

KE HOACH THU'C HIEN QUY CHE DAN CHU
TRUONG TIEU HOC NGUYEN TRAI NAM 2024

Thang/Nam Noi dung thwe hién Ngwoi thwe hién Két qua

- D6i chiéu két qua o hoc ki I da dat va |- Ban giam hiéu
trién khai chi tiéu phan dau & hoc ky II

+02/ .2 ik ; 5 : a T i -~ 2
bleemtet |, Kiem tra viéc danh gia hoc sinh cudi ky |- Ban giam hiéu; Tong phu

[ vé cac hoat déng, phong trao cua trach Boi
truong

- Trién khai lai Thong tu s6 11/2020/TT-
BGDDT ngay 19/5/2020 cua Bo Gido
duc va Dao tao vé thuc hién dan chu
03/2024  |trong hoat ddng cia co s¢ gido duc cong
lip.

- To chirc du gio tham 1ép

- B4o cdo cong tac t6 chire dot 2.

- Hiéu truong

- Ban giam hi¢u
- Hiéu trudng

- Trién khai vé cong tac thuyén chuyén |- Hi¢u truong
cuia giao vién ngoai va trong dia ban
thanh phd. - Hiéu trudng

04/2024 sl Al W .
- Lap nhu cau bién ché nam hoc 2024 -
2025 cua nha truong. - Ban giam hiéu
- Tiép tuc du gid, tham 16p.
- Thure hién viée danh gia vién chac, o ) 2 . Y

o PR o % vRvia 5 - Hi¢u truong; TO trudng va

nhan vién; danh gia chuan Hiéu truéng, iy 4 e
chun Phé hiéu truong; chudn nghé s

05/2024 - = .
ghiép giao vién.
-Kiém tra viéc danh gia hoc sinh cudi .

y - Ban giam hiéu
nam hoc.
- Theo dai viée td chirc sinh hoat hé 2024
cho hoc sinh - Ban chi dao
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- Cong khai cac khoan thu dau nam hoc iy
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- Lap ké hoach gido duc ndm hoc 2022 - Hiéu tron
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- Tb chirc phan cong cong tac va t6 chirc |- Ban gidm hi¢u va gido vién,
Ié khai giang nam hoc 2024 - 2025 nhan vién truong.
09/2024 |- Du gio giao vién mdi ra trudng, moi - Ban giam hi¢u
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ché dan cha nam 2025
10/2024 |- T6 chirc Hoi nghi CBVC nam hoc 2024 |- Hiéu truong; Chu tich cong
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Quy che dan chua
- Du gio, tham lop - Ban giam hiéu

Pao Thi Bich Tuyén
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PHONG GDDT TP THU DAU MOT CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TIEU HQOC NGUYEN TRAI Pic lap - Tw do - Hanh phic
S6: ;9}‘ /QC- THNT Phii Cuong , ng&yéf}lhcing 11 ndm 2023
QUY CHE

HOAT PONG QUY CHE DAN CHU NAM 2024

( Ban hanh kem theo Quyé’tvdjnh 56 3 89/QD-THNT ngay 01 thang 11 nam 2023
cua Hiéu truong truong Tiéu hoc Nguyén Trai)

CHUONG 1
NHUNG QUY PINH CHUNG
Piéu 1. Muc dich viée thwe hién din chi trong nha trudng.

Thuc hién dan chu trong nha truong nhim thyuc hién t6t nhét, c6 hiéu qua
nhit nhiing diéu Luat Gido duc quy dinh theo phuong chdm “ Dan biét, dan ban,
dan lam, dan kiém tra” trong cac hoat dong cua nha truong thong qua céc hinh
thire dan chu tryc tiép, dan chu dai dién; dam bao cho cong dan, co quan, to chirc
duoc quyén giam sat, kiém tra, dong gop ¥ kién tham gia x4y dung su nghiép gido
duc, lam cho gido duc thyc sy la cua dan, do dan va vi dan . Thuc hién dan chu
trong nha truong nham phét huy quyén lam chi va huy dong tiém nang tri tué¢ clia
Hiéu trudng, nha gido, ngudi hoc, doi ngli can bg, vién chure trong nha truong theo
luat dinh, gop phan x4y dung né nép, trat tu, ky cuong trong moi hoat dong cua
nha truéng, ngén chan cac hién tugng tiéu cuc va t¢ nan xa hoi, thuc hién nhiém
vu phat trién gido duc phu hgp voi dudong 161, chu truong ctia Pang va phap luat
Nha nudc.

Diéu 2. Nguyén tic thue hién din chi trong nha trudng.

1. M6 rong dan chu phai dam bao c6 su lanh dao cua t6 chirc Pang Cong
san Viét Nam theo nguyen tic tap trung dan chu, thue hién trach nhiém cua Hi¢u
trudng va phat huy vai tro cua céc t6 chuc, doan thé trong nha truong.

2. Thue hién dan chu trong nha truong phil hop véi Hién  phap va Phap luat ;
quyén phai di doi v6i nghia vu va trach nhiém ; dan chu phai gin lién véi ky luat,
ky cuong trong nha truong.

3. Xt ly nghi€ém minh nhiing hanh vi loi dung dan chu, xdm pham quyén tu
do dan chu lam anh hudng dén uy tin va hoat dong cua nha truong.

Diéu 3. Pham vi diéu chinh.

Quy ché nay quy dinh nhitng ndi dung lién quanvdén viéc thuc hién dén chu
clia can b, gido vién, nhan vién va hoc sinh truong Tiéu hoc Nguyén Trai.

TRACH NHIEM CUA HIEU TRUONG

Piéu 4. Hiéu truong l1a nguoi do co quan Nha nude ¢6 tham quyen b6 nhiém
. chiu trach nhiém quan 1y cac hoat dong cua nha truong. Hi€u truong dong thoi 1a




truong ban chi dao thuc hién quy ché dan chu cua truong. Hiéu trudng co trach
nhiém:

1. Quan ly diéu hanh moi hoat dong cua nha truon, chiu trach nhiém trude
Phap luat va cdp trén vé toan bo hoat dong ctia nha trudng.

Hang thang Hiéu truong kiém diém viéc thuc hién QCDC trong nha truong
trén co sé Nghi quyét cuia Chi bo.

2. T6 chure thuc hién nhitng quy dinh vé trach nhiém cua nha trurong, can bo,
vién chirc, ngudi lao dong trong quy ché nay.

3. Lang nghe va tiép thu nhfrng y kién ctia cd nhén, td chire, doan thé trong
nha truong va co cac bién phap giai quyet dung theo ché do, chinh sach hién hanh
ctiia Nha nudc, theo ndi quy , quy ché, diéu 1é ctia nha truong va phit hop vai tham
quyen trach nhi¢ém dugc giao cho Hidu truong. Trong trudng hop vuot qua tham
quyén cua Hi€u trudng thi phai thong bao cho cé nhan, td chire, doan thé trong nha
truong biét va bao céo 1én cap trén.

‘ 4, T’huc hién ché do hoi hop theo ding dinh ky nhu hop giao ban, hop hdi
dong tu van, Hdi nghi can b, vién chirc hang nam.

5. Thue hién ché do cong khai tai chinh theo quy dinh cua Nha nudce ; cong

khai cac quyén loi, ché d, chinh sach va viée danh gia dinh ky doi véi nha gido, ?
can b, vién chirc, ngudi hoc cong khai cong tac xa hoi hoa gido duc, tai trg gido 4

duc ( néu co) . A\
TR _ . ; o " A %

6. Guong mau di dau trong viéc dau tranh chong nhirng biéu hién khong dén &

chu trong nha tru’O’ng nhu: Ctra quyén, sach nhiéu, thanh kién, tri dap, giau diém,
bung bit, lam sai sur that, lam trai nguyén tic va nhimg biéu hién khong dan chu
khéc.

7. Thyc hién nghiém tic nguyén tac tap trung dan chu trong quan Iy nha
truong ; phdi hop chit ch& voi cac td chirc, doan thé, ca nhan trong nha trudong dé
phat huy dan chu trong td chiic hoat dong ctia nha truong.

8. Bao v¢ va gilr gin uy tin cta nha truong.

9. Hudng dan, don dbc, kiém tra hoat dong cua ce"ip dudi truc thudce trong
viéc thuc hién dan chu va giai quyét kip thoi nhitng kién nghi cua cap dudi theo
tham quyén duogc giao.

10. Tb chire Hai nghi can bo- vién chirc mdi nim mot lan theo quy dinh cua
Nha nudc.

Piéu 5. Nhimng viéc Hi¢u truong phdl ldy v kién tham gia dong gop xay
dung ctia cc ca nhan hodc té chire, doan thé trong nha truong trude khi quyét
dinh:

1. Ké hoach phat trién, tuyén sinh, day hoc, nghién ciru khoa hoc va ca hoat
dong khac cua nha truong trong nam hoc.
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2. Quy trinh quan ly dao tao, nhiing van dé vé chirc niing, nhiém vu cua cé
td chirc bd may trong nha truong.

3. Ké hoach tuyén dung, dao tao. boi dudng trinh do chuyén mon nghiép vu
cla gido vién, can bg , vién chuec.

4. Ké hoach xay dung co s& vat chit ctia nha truong,

5. C4c bién phap té chiic phong trao thi dua, khen thuéng hang nam, 1& 16i
lam viée, xay dung ndi quy , quy ché trong nha truong.

6. C6 bao cdo so ., tong két theo dinh ky vé thue hién QCDC, cong téc xa hdi
hoa gido duc ( néu co) , cac hoat dong gido duc cua nha truong.

CHUONG 111
TRACH NHIEM CUA GIAO VIEN , CAN BQ VIEN CHUC.
Piéu 6. Gido vién, can bo vién chic trong nha truong ¢é trach nhi¢m
1.Thyc hién cac nhiém vu va quyén han cua nha gido theo quy dinh cua
Luat Gido duc, cta Piéu 1¢ truong Tiéu hoc, cia nganh, cua truong.
~ 2. Tham gia déng gop y kién vé nhirng ndi dung quy dinh tai Pidu 5 trong
quy ché nay.

‘ 3. Kién quyét ddu tranh chéng nhing hién tuong bé phai, mét doan két, ctra
quyén, quan lieu va nhitng hoat dong khac vi pham dan chu, ky cuong . né nép trong
nha truong.

4. Thyc hién ding nhitng quy dinh trong Luat Vién chirc; Luat phong chéng
tham nhiing ; Luéat thuc hanh tict kiém.
5 Gilr gin phém chat, uy tin, danh du cua gido vién, can bg, vién chirc; ton
trong dong nghiép va nguoi hoc: bao v¢ uy tin cua nha truong.
6. Tich cuc, nhiét tinh tham gia cac hoat don, phong trao cua truong.
Diéu 7. Nhirng viéc gido vién, can by ,vién chirc dugc biét, tham gia y

Kién, giam sat kiém tra thong qua hinh thirc dan chi trye tiép hodc thong qua
cic tb chire, doan thé trong nha trudng.

1. Nhitng chu truong, chinh sach, ché do cua Nha nuéc ddi véi nha gido, can
bd, vién chirc.

2. Nhitng quy dinh vé sir dung tai san, xy dung co s¢ vt chét ciia nha
truong.

3. Viée giai quyét don thu khiéu nai, t8 céo theo quy dinh ciia Luat Khiéu
nai td cao.

, 4. Cong khai cac khoan déng gop cua nguoi hoc, viée su dung kinh phi va

chap hanh ché d¢ thu, chi, quyét toan theo quy dinh hién hanh.
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5. Giai quyét céc ché do, quyen loi, doi séng vat chét, tinh than cho gido
vién, can bo, vién chire cho nguoi hoc.

6. Viéc thuc hié¢n thi tuyén dung, thi nang ngach vién churc, nang bac luong,
thuyén chuyén, diéu dong, de bat, khen thuong, ky luat.

7. Nhing van dé tuyén sinh va thuc hién quy ché thi timg nam hoc.

8. Bao cao so két, tong két, nhan xét, danh gia can b, vién chirc hang nam.

CHUONG IV
TRACH NHIEM CUA NHA TRUONG

Piéu 8. Hiéu trudng thue hién hoac phén cong cho cip duéi thye hién
nhitng viéc sau day:

1 Phd bién ngay tur dAu nam hoc ké hoach nam hoc va nhiing ndi dung lién
quan dén trach nhiém cua ngudi hoc, gido vién, can bo vién chirc trong nha truong.

2. Thong bao cong khai nhitng quy dinh v& tuyén sinh, ndi quy , quy ché,
hoc tap. két qua thi, ti€u chuin danh gi4 xép loai, khen thuong, ky luat.

q 3. Pinh ky it nhét trong mdt nam hoc o 2 lan ( Pau nam hoc, gitta ndm hoc)
t6 chire Hoi nghi cac bac cha me ctia ngudi hoc dé thong bao ké hoach, nhiém vu nam
hoc, trach nhiém cta cac bac cha me, su phoi hop gilta nha truomg va gia dinh nguol
hoc, thong béao két qua hoc tap, rén luyén cua nguoi hoc.

4. Gido vien chi nhiém 16p 1a ngudi dai dién cho nha truong t6 chirc céc
hoat dong thuc hién dan chu cua l1op minh, thuong xuyén tiép thu va tong hop v kién
cho ngudi hoc va céc bac cha me ctia ngudi hoc dé phan anh cho Hiéu truong.

5. Kip thoi thong b4o nhiing chu truong, chinh sach cia Pang va phap luat
ctia Nha nude ddi vai nguoi hoc, gido vién, can bo vién chirc trong nha truong.

6. Dt hom thu gop ¥ hodc cac hinh thie g6p ¥ khéc dé cé nhan, to chic,
doan thé trong nha truong thuan lgi trong viéc dong gop y kién.

7. Giai déap cac v kién va giai quyet cac don thu khiéu nai, to cdo theo luat
dinh.

CHUONG V
TRACH NHIEM CAC POAN THE, TO CHUC TRONG NHA TRUONG
Pidu 9. Trach nhiém cia doan thé, cac to chire trong nha truong.

Nguoi ding dAu cac td chire hoat dong trong nha truong : Cong doan, Chi
doan, t6 chuyén mén, Ban thanh tra nhan dan, Doi TNTP Ho6 Chi Minh ma ngudi dai
dién cho doan th, td chire d6 1a Chu tich Cong doan, Bi thu chi doan, Té trudong
chuyén mén, Trudng ban thanh tra nhan dan, Tong phu trach ... co trach nhiém:

[

ks
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1. Phéi hop v6i nha trudng trong viée td chire, thuc hién quy ché dan cha
trong hoat dong cta nha truong.

2. Nang cao chat lugng sinh hoat cta cac doan thé, céc td chire dan chu ban
bac cac chu truong, bién phap thyc hién céc nhiém vu cua nha truong.

3. Ban thanh tra nhén dan c6 trach nhiém thuc hién chirc nang giam sat,
kiém tra viéc thuc hién quy ché dan chu, ¢6 trach nhiém ling nghe v kién ctia quan
chiing, phat hién nhing vi pham quy ché dan chu trong nha truong dé de nghi Hi¢u
trudng giai quyét. Hiéu truong khong giai quyet dugc thi bao cao Ién cap ¢6 tham
quyén trong nganh theo phan cap quan ly dé xin y kién chi dao giai quyét.

Picu 10. Trach nhiém cia cha me, ngwoi giam ho va ban dai dién cha
me hoc sinh

1.Ban dai dién cha me¢ hoc sinh c6 trach nhiém to chure thu thap y kién dong
gop cua cha, me hoc sinh dé cing nha truong giai quyét cac van dé sau day;

1.1. N6i dung cong viée ¢6 lién quan dén su phdi hop gitra nha truong, gia
dinh dé giai quyét nhitng viéc c6 lién quan dén hoc sinh.

1.2. Van dong céac béc cha, me hoc sinh thuc hién céc chu truong, chinh
sach, ché do ma hoc sinh dugc huong hoac nghia vu phai dong gép theo quy dinh,
tu nguyén( néu ¢6 )

1.3. Van dong céc béc cha, me hoc sinh thyc hién cac hoat dong xa hdi hoa
g140 duc ¢ dia phuong.

2. Cha me hodc nguoi glam ho cua hoc sinh ¢6 thé phan anh, trao doi, gop y
kién truc tlep voi nha truong, véi gido vién hodc thong qua Ban dai dién cha me
hoc sinh vé nhimmg van dé lién quan dén cong tac gido duc trong nha truong, gop
phdn nang cao chit luong gido duc toan dién cua truong.

CHUONGVI
MOI QUAN HE GIUA NHA TRUONG VOI CAC CO QUAN
QUAN LY CAP TREN, CHINH QUYEN PIA PHUONG
PiEU 11. Nha truong véi co quan quan Iy cip trén.

1. Phuc tung su chi dao cua co quan quan Iy cap trén, thuc hién ché do bao
cao dinh ky dung quy dinh, kip thoi va nghiém tuc.

2. Kip thoi phan anh nhimg vudng mic, khé khan cua nha truong va kién
i nghi nhitng bién phap khic phuc dé cép trén xem xét giai quyét.

! 3. Phan anh nhitng vén dé chua ro trong vi¢e quan ly chi dao cia cép trén,

g6p ¥ phé binh ddi voi co quan quan ly cap trén bang vin ban hoac thong qua dai
dién . Trong khi ¥ kién phan anh 1én cap trén chua duoc giai quyét, nha truong van
phéi nghiém tic chap hanh va thuc hién su chi dao cta cap trén

Piéu 12. Quan hé cia nha truong doi véi chinh quyén dia phuong.
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Hiéu trudng nha truong co trach nhi€ém dam bao mbi quan hé chit ché véi
co quan chinh quyen SO tai dé phdi hop giai quyét nhing cdng vige co lién quan
dén cong tac gido duc trong nha truong va cham lo quyén lgi hoc tip cta nguoi
hoc.

CHUONG VII
PIEU KHOAN THI HANH
Picu 13. Ban giam hiéu nha truong; céc to chuyén mon, cac doan thé, té
chirc trong nha trudong c6 trach nhi¢m thuc hién nhimng quy dinh trong Quy ché
nay.
Piéu 14. Cac c4 nhan, t6 chire, doan thé trong nha trudng thuc hi¢n t6t Quy

ché nay sé dugc khen thuong; vi pham Quy ché nay sé bi xtr 1y theo quy dinh cua
phap luat.

Nguyén Trong Hién




